
 

 

Process and procedure for change of the contents of Enterprise Registration 

Certificate (“ERC”) 

 

 Changed method 

Certificate for enterprise registration 

Meeting of BoM/BoD 

To make a change decision 

Register the change with 

Business registration agency 

Notice of the meeting  

Meeting 

Decision 

Business registration agency is 

responsible for reviewing the 

validity of the document and 

issue a new CER within 03 

working days, as from the date 

when the document is received  

 

 

In case, it is refused to issue, it 

is required to send a written 

notice to the enterprise stating 

the reasons. The notice must 

state the reasons; require 

adjustments and addition (if 

any) 

After a new ERC is issued, the enterprise must publicly notify on the national information portal 

of enterprise registration for the changed contents corresponding within 30 days as from the date 

of changes. 

The legal 

representative of 

the enterprise is 

responsible for 

registering the 

changed contents 

of ERC within 10 

days as from the 

date when there is 

change 
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